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Designee Users – Designee Accesses Portal 

Topic: The following 
document will demonstrate 
how a user, authorized as a 
Designee by a New Jersey 
attorney, accesses the New 
Jersey Courts Portal. 

Designee Accesses as 
Someone Else (attorney) 

Step 1: Designees will login 
with their User ID and 
password at the NJ Courts 
login page. 

NOTE: The Designee must 
register for the New Jersey 
Courts Portal and give their 
User ID to the attorney to 
authorize them as a Designee. 
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Step 2: Click Someone else on 
the eCourts Designee page to 
access the New Jersey Courts 
Portal on behalf of an attorney. 
  
 
A list of attorneys that 
authorized the designee will 
display. 
 
 
 
 
 
 
 
Step 3: Click the name of the 
attorney you want to access the 
courts on behalf of.  
 
 
NOTE: The attorney must be 
associated to an approved firm 
and must be in good standing 
in order to appear on the list. 
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Step 4: Click the appropriate 
firm name and address for the 
attorney.  
 
 
 
 
NOTE: There may be multiple 
firm names and addresses for 
an attorney.  
 
. 
 
 
 
 
 
 
 
 
Step 5: Click to certify that all 
the information is true and 
accurate.   
 
 
 
 
 
Step 6: Click ‘Continue’. 
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Step 7: Click Continue to 
accept the terms and 
conditions of the eCourts 
designee disclaimer. 
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Step 8: The attorney’s portal 
displays.  
 
The Designee – Attorney Test 
ID in the blue banner will 
display the attorney’s name 
and serves as a reminder that 
you are the designee accessing 
the New Jersey Courts Portal 
on behalf of the attorney. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Designee Accesses as Self 
 
Click Myself  and Continue on 
the eCourts Designee page to 
access the New Jersey Courts 
Portal on behalf of yourself. 

 

 
 
 
 
 
 

 
 
 
 
 

 


